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1. IEPEYEHHb KOMIIETEHIIUA U DTAIIbI X ®OPMUPOBAHUS B
IMPOLHECCE OCBOEHUA JTUCHUIIJINHBI

1.1.

VueOHoU OuCyuniune.

DOHO OYEHOYHBIX CpedCcm8 HNpeoHazHaueH Ol OYEHKU pe3yIbmamos o0yYeHus no

1. Paboueii nporpamMMoii 1M CUUILTHHBI (MOIYJIS1) MPEAYCMOTPEHO ()OPMHUPOBAHME CJIEAYOIINX
KOMIIeTCHIIHIi:
Kon u HammeHOBaHMe Konx u HammMeHOBaHMe Ilnanupyemble pe3yJIbTaThl 00y4eHUsI 11O
KOMIeTeHIHH UHAMKATOPA 10CTUKEHHS AUCHHUILINHE
BBINYCKHHKA KOMIeTeHIMii
YK-4. Crnocoben | YK-4.2. CBobOonHO | 3HATH: MPOTOKON YCTHOW M MUCHBMEHHOW AETIOBOM
OCYIIIECTBIIATH BOCHPHHUMAET, aHAIN3UPYET | KOMMYHHKALUH, OCYIIECTBIIEMOH Ha H3y4aeMOM
TETOBYIO U KPUTHYECKH OIICHUBAET | HHOCTPAHHOM SI3BIKE.
KOMMYHUKAIIUIO B | YCTHYIlO W THCBMECHHYI | YMETh: IPaMOTHO CTPOHMTH YCTHYIO U MUCBMEHHYIO
YCTHOH W MHUCHMEHHOH | JeNOoBYI0 HMH(GOPMAIMIO HAa | pPEYb HAa M3y4acMOM MHOCTPAHHOM SI3BIKE C YYETOM
dopmax Ha | PYCCKOM M | TpaBWI  HCHONB30BAaHUS ~ TpaMMaTUKd |
roCy/IapCTBEHHOM UHOCTPaHHOM(BIX) npodecCHOHABHOI JTEKCUKH
SI3bIKE Poccuiickoit | s3bIke(ax), BBICTpaMBacT | BnanmeTb: HAaBBHIKOM  KPHTHYECKOTO  aHalM3a
deaeparn M | CTpaTerui0  yCTHOTO W | 71eJoBOH (TMpodeccCHOHANbHOH) KOMMYHHUKAIUH,
WHOCTPaHHOM(BIX) MUCBMEHHOTO OOIIeHHS B BBICTPAUBAaEMOl Ha M3y4aeMOM HMHOCTPAHHOM
s3bIKe(ax) paMKax MEXJIMYHOCTHOTO M | SI3BIKE C YYETOM KYJIBTYPHBIX M JIMYHOCTHBIX
MEKKYJIbTYPHOTO OOLICHUS 0co0eHHOCTEel KOMMYHHKAHTOB.
1.2. Bxoonoti  yposenv 3manuil, ymenuti, onvlma OesmMeNbHOCMU, mMpedyemvix 0

@opmuposarus Komnemenyuu

— Ha YpOBHE 3HAHUIA: - 3HAHHE CUCTEMbI COBPEMEHHOTO PYCCKOT'O U HHOCTPAHHOT'O S3bIKOB; HOPMBI
CIIOBOYMOTPEOJCHUSA; HOPM  PYCCKOH TpaMMaTHKH M TIpaMMAaTHKH  HMHOCTPAHHOTO  SI3bIKa,
opdorpaduyeckux HOPM COBPEMEHHOTO PYCCKOTO SI3bIKa M H3Yy4aeMOI'0 MHOCTPAHHOTO S3bIKA; HOPM
NYHKTYallud ¥ WX BO3MOXKHYIO BapUaHTHOCTb, - 3HAHHWE OCHOBHBIX T'PAMMATHYECKUX CTPYKTYP,
XAPaKTCPHBIX JIA yCTHOI>'I U NHUCbMEHHOU I[CJ'IOBOI\/'I KOMMYHUKAIIUHU, COOTBCTCTBYIOIIHNX HAYAJIBHOMY
YPOBHIO BJI/ICHHSI HHOCTPAHHBIM SI3BIKOM;

— Ha YpOBHE YMEHMU:- COCTaBJICHUE I'PAMMATUYECKU BEPHBIX IPEIIOKEHUM, COOTBETCTBYIOIINX
Ha4YaJIbHOMY YPOBHIO BJIAACHUA NHOCTPAHHBIM A3BIKOM;

—  CO3/[aHWE YCTHBIX U MUChMEHHBIX, MOHOJIOTHUYCCKUX U JMATOTHIECKUX PEUCBBIX MPOU3BEACHUI
HAYYHBIX U JICJIOBBIX JKAHPOB C YUETOM IICJICH, 3a/1a4, YCIOBUH OOIIEHUS, COOTBETCTBYIONIMX HAYaTbHOMY
YPOBHIO BJIaICHUS NHOCTPAHHBIM A3bIKOM;

— Ha YPOBHE HaBBIKOB:

— BIQJICHUE pa3IMYHBIMHU (popMamu, BUJAMU YCTHOW U MMMChbMEHHON KOMMYHUKAIIUH B y4eOHOM 1
po(hecCHOHATLHON IS TEIILHOCTH;

— TEXHOJIOTHUSIMH CaMOCTOSITEIBHOW MOJTOTOBKH TEKCTOB PA3IMYHON KAHPOBO-CTUIIUCTHYCCKOM
NPUHAUIC)KHOCTH, COOTBETCTBYIONIMX HAYaIbHOMY YPOBHIO BJIJICHHSI HHOCTPAHHBIM SI3BIKOM;

2. CTPYKTYPA ®OC 11O AUCIUIIJIMHE
OneHka TPOBOAWUTCA  METOAOM  COIOCTABJIIEHHS  IApaMeTpPOB  IPOJAEMOHCTPUPOBAHHOMN
o0y4aromuMcs TPOAYKTa JeSTENbHOCTH € 3aJaHHBIMU ATAJIOHAMH U CTaHAAPTAMHU 110 KPUTEPHUSIM.



Ta6mmma — 1.1. OObEKTHI OlleHUBaHUSI 1 HANMEHOBAHWE OI[CHOYHBIX CPEJICTB

Howmep u Dopmbl OOBEKTHI OlCHUBAHHS Bun 3ansTus / ®dopma
HAaUMEHOBAaHHUE | TEKYIIETO HaumenoBanune MIPOBEICHUS
pa3aenoB/TeM | KOHTPOJIS OLICHOYHBIX CPE/ICTB OLICHKH
ycIieBaem Ycrnas/
octu / MUCbMEHHAs
MIPOMEXY
TOYHOU
aTTecTall
2048
Texymuit | 1. IloBTopeHne rpaMMaTHKH. Ilepeson, ycTHas/
KoHTposb | CiioBooOpa3oBaHuE. pedepupoBanue, MUCbMEHHAs
2.BBenenne TeKCHIecKOoro BOKOOysIpa. | BeICKa3biBaHue, T —
PenponykTuBHBIE yIpaKHEHHS. 3. TecT
IIpocMoTtpoBoe urenue "Kapnepa B
Tema 1. UT". "Pa3paborunku codra.4.
Kapbepa B UT. ®DopMUpOBaHHE HABBIKA
MOHOJIOTHYECKOT'O BBICKA3bIBAHUSI 110
TeMe Moayis 5. Pazsutue
JINAJIOTUYECKOU peyH.
6. AKTHBH3aLUs HABBIKA AKTUBHOTO
CITyILIaHHUS.
7. KonTposbHas Touka 1.
Texymmuit | 1. [loBropeHHE TPaMMaTHIECKOTO Hoxnan ¢ VYcrHas
KOHTPOJNb | Marepuana. MHQUHUTHUB. npe3eHTanuei MUCbMEHHAs
2.BBeneHne IeKCHIECKOro MaTepuaia. KOJIJIOKBUYM
3.IIpocmoTtporoe urenue. "Lludposas [Tepeson,
apa", "Buneokondepenuus". Pabora ¢ pedepupoBanue,
Tena 2 MOCJIETEKCTOBBIMU YIPAKHEHHUSIMU. BBICKa3bIBAaHUE 33JIaHUS
L[ill\(/;)oisoﬁ 4. AKXTUBH3AIMS B peUH KonTtponbsHas pabota
MPE3eHTAIMOHHBIX HABBIKOB Tect
Mup "CryneHueckasi KoHpepeHuus" 5.
AKTHBH3aIMs HABbIKA aKTHBHOTO
cinymanns. "Hudposoii atuker"
6. Agnotanusa. Kimme,
rpaMMaTU4eCKue KOHCTPYKLIUH.
7. KonrponbHas Touka 2.
Texymmuit | 1. [loBropeHHE TPaMMaTHIECKOTO Hoxnan ¢ ITucrmennas
KOHTPOJIb | MaTepuaia. Y CIIOBHBIC IPEAJIOKEHUA.2. | Mpe3eHTauuei Ycrhas
BBenenue JIGKCUKH 110 TeME MOIYJISL. KOJIJIOKBUYM
3. IIpocMoTpoBOE UTCHNE ITepeBon,
Tema 3. "MynpTumenna'. pedepupoBanue,
MynsTUMenna 4. AXTHBH3aLUs MPE3CHTALMOHHBIX BBICKa3bIBaHHE 33JaHUS
HaBBIKOB. PeueBbie KIIUIIIE. KontponbsHas pabota
5. MuHU npe3eHTalus UCCIIeI0BaHUS. Tect
6.AKTUBHU3ALIMS AKTUBHOTO CITYILIAHHS.
"Hypermedia".
7. KonrpoinbHas To4ka 3.
Texymuit | 1. IloBropeHue rpaMMaTH4eckoro Hoknan ¢ YcTHad
KOHTPOJIb | MaTepualia 3a BeCh Kypc. npe3eHTanuei MUCbMEHHAs
Tema 4. 2.BBenenne JIeKCHIeCKOoro MaTepraia KOJUIOKBUYM
Tlocnenuue 110 TEME MOJTYJIS. ITepeBon,
pa3zpaboTku B 3. [IpocmotpoBoe urenue "Google pedepupoBanue,

ur.

Pixel". PaboTa ¢ mocieTekcToBbIMU
YIOpOKHCHUSIMH 4. AKTHBH3AITUS
yMeHHs BecTH auanor "HHTepBblo ¢

BBICKA3bIBAaHHUE 33/IaHUS
KontponsHas pabota
Tect
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Howmep u Dopmbl OOBEKTHI OllCHUBAHHS Bun 3ansTus / ®dopma
HAaUMEHOBAaHHUE | TEKYIIETOo HanmenoBanune MIPOBECHUS
pa3aenoB/TeM | KOHTPOJIS OIICHOYHBIX CPENICTB OIICHKHU
ycreBaeM YcrHas/
octu / MUCbMEHHas
MIPOMEXY
TOYHOU
aTTecTar
2048
paboromatenem". 5. AKTUBU3AIUS
HaBBIKA aKTUBHOTO ciymianus " dnemn
npaiiBep". 6. Harmmcanmue pesiome.
7. KonrpoinbHas Touka 4.
Texymmit Hoxknan ¢ VerHas
KOHTpOJb | JlenoBble nmpeiokeHusl. AyaIupoBaHue. | Mpe3eHTaluuen MUCbMEHHAS
Tema 5. JenoBeie 6ecenpl mapTHEPOB 110 KOJUJIOKBUYM
Tenonbie ousHecy. J{enoBbie pa3roBOpHI 1Mo [Tepeson,
tenedony. Beicrymienus. Pexiiamer n pedepupoBanue,
MPEAIOACHIA 0OBSABIICHHS IO PANO U TEIIEBUJCHUIO. | BBHICKAa3bIBAHUE 3a/IaHUS
busHec-xpoHuka KontponbsHas pabota
Tect
Texymmit Hoxnan ¢ [Mucemennas
KOHTposb | JloroBopsl. CTaThH U3 KypHAIIOB. Mpe3eHTanuei yCTHaA
Cratbu U3 razet KOJUIOKBUYM
Tewma 6. Kommepueckue nucema. Peknama. [Tepeson,
JloroBopsl. HenoBblie ipeioxkenus. JlenoBbie pedepupoBanue,
JOKyMeHTHI. TeKcThl n3 ydeOHuKa. BBICKA3bIBAaHHUE 33JIaHUS
TekcThl U3 ra3eTsl. KonTponbHas pabora
Tect
Texymuit Hoxnan ¢ ITuceMennas
KOHTPOJIb Mpe3eHTaluen VYcrHas
Tewma 7. 3aKOHBI [0 BHEIITHEAKOHOMUYECKOM KOJUTOKBUYM
BHEITHEIKOHO nesitenbHOCTH. busznec-komananpoBku. | Ilepeson,
MUYeCcKas IIyremecTBus. OTUKET B OM3HECE B pedepupoBanue,
JIeATEIBbHOCTD pa3HbIX CTpaHax BBICKa3bIBAaHUE 33JIaHUS
KonTponbHas pabora
Tect
Texymmit Hoxnan ¢ [Mucemennas
KOHTPOJIb Mpe3eHTaluen VYcrHas
KOJUIOKBUYM
Tema 8. 3anomHeHue GopM U OJIAHKOB. [Tepeson,
JIOKYMEHTBI 0aHKOBCKHE U JAPYTUE TOKYMEHTBI pedepupoBanue,
BBICKa3bIBAaHUE 33JIaHUS
KontponsHas pabota
Tect
Texymmit Hoxnan ¢ [Mucemennas
KOHTPOJIb npe3eHTaluen VYcrHas
ITonroroBka k BbicTaBke. [Ipe3eHTanys | KOJJIOKBUYM
Tema 9. KOMIaHWH. Y CIIeNTHOE MyOIMIHOE [Tepeson,
BBICTaBKH BhICTYyIIEHUE. [Ipe3enTarus, pedepupoBanue,
KOH(EpEeHIINH. BBICKA3bIBAaHHUE 33JIaHUS
KonTponbHas pabora
Tect
Bce TeMbl 1 Mpomex | O606meHHBIE pe3ynbTaTel o0yueHusi mo | T —Tect (1-30) [Tucemennas
pa3jaenbl: YTOYHAsl | OBIIQJCHHUIO TEOPETUUYECKUMHU 3HAHHUSIMH
aTTecTal | MIPAKTUYCCKUMU HaBBIKAMH
usi




Howmep u Dopmbl OOBEKTHI OllCHUBAHHS Bun 3ansTus / ®dopma
HAaUMEHOBAaHHUE | TEKYIIETOo HanmenoBanune MIPOBECHUS
pa3aenoB/TeM | KOHTPOJIS OLICHOYHBIX CPEICTB OLICHKH
ycIieBaem Ycrnas/
octu / MUCbMEHHas
MIPOMEXY
TOYHOU
aTTecTaIl
2048
HUToroBbiii - Bompocsil. Computer architecture Bomnpocsr k THA HroroBbriii
KOHTPOJIb 110 2. Operating systems KOHTPOJIb
JUCUMILINHE 3. The medium of Netspeak: speech or no
writing? JUCIHIJIHE
4. The language of email
5. Computer security
6. Selections and loops
7. Price calculation program
8. Roll dice
9. Breaking entry with Ctrl-Z
10. Arrays
11. Data type char
12. Length of a String
3. HOKA3SATEJIX U KPUTEPUHU OLIEHKN KOMIIETEHLIUU
Onenka 3HaHUH, yMEHUH, BIaJICHUI BBIpaXKaeTcs B MATHOAJUIBHOM CUCTEME.
Tabmuma 3.1 — Tekymuit KOHTPOJIb
No Kpurepuu oneHrnBanus
- Buast pabot Heynosnersopu |Y noBneTrBoputens Xoporo OTinyHO
n/m
TenbHO (2 6anna) | Ho (3 Gamna) (4 6anna) (5 6annoB)
OTCcyTCTBHE Bricka3piBaHUE Bricka3biBaHUE
1 IPaboTa HayyacTHsi CTyleHTaEIMHUYHOE CYKJEHUH, aKTUBHOEHEOPJWHAPHBIX CYXKICHHH,
MEKINSTX B paboTe  HaBBICKa3bIBaHWE  [ydacTHe B paboTe HAAKTHBHOE ydacTue B paboTe
BaHATHN BaHATHN Ha 3aHATHH
Bricka3biBaHUE
IPabora HaOTCYyTCTBUE N
CY)KICHHIA, aKTHBHOEBBICKa3bIBaHHE
MPAaKTHYECKUX  [y4acTHs BEnHnaHOE .
ydacTUE B XOJACGHCOPIUWHAPHBIX CYXKJICHUH,
BaHATHAX, 00CyKIeHUH, BBICKA3bIBAHHE,
2 perieHus, AKTHBHOE y4YacTHE B XOJE
peleHne  OOIMXpEIIeHIH, pereHue c
MPaBIJIFHOE pEIICHUEPEIICHNS, MPaBHIILHOE
MPAKTHYECKUX  [HEMPAaBHILHOC OINOKaMH
c OTJCNIEHBIMHPEIICHHE 0e3 OINO0K
Bama4 perienne
BaMeYaHUSIMU
IPabora HA Bricka3piBaHuE
OTCcyTCTBHE N
MPaKTHIECKUX CY)KICHHIA, aKTHBHOEBBICKa3bIBaHHE
yqacTus BEnuHnuHOE o
BaHSTHUSAX, ydacTHE B XOJACGHCOPIWHAPHBIX CYXKJICHUH,
00CyKIeHNUH, BBICKA3bIBAHHE,
3 |pemeHue perieHus, AKTHBHOE YydYacTHe B XOJE
[peIIeHUHY, pereHue c
WHIUBHTY aTbHBIX MPaBIJIFHOE pEIICHNEPEIICHNS, MPaBIIBLHOE
HETPaBUILHOC OINOKaMH
MPAKTHYECKUX eLICHHE c OTAETbHBIMHpEIIeHIE 0e3 OIINO0K
Bamau P BaMeYaHUSIMU

Kputepun onenuBanust GopMyInupYIOTCS U KaXKI0W KOMIIETCHIIU U OTPAXKAIOT JAEATEIIbHOCTh
o0yyaroIerocs, MoAJarolyocs H3MEPEHUIO.

Ta6mmma 3.2 — O6001eHHbIE KPUTEPUH OLICHUBAHUSI OCBOCHHST KOMITETCHIIUN

HeynoBneTBopUTENbHO Y 10BIETBOPUTENBHO Xoporo OTangHO
(2 6amma) (3 6amra) (4 6amra) (5 6amtoB)
Kowmmerenims He| KommeTeHnsa ocBoeHa. Kommerenmust| KommeTeHins ocBoeHa.
OCBOCHA. OOy4JarIuUics TOKa3bIBacT OCBOCHA. OOy4Jaromuiicss TOKa3bIBaeT TIIyOOKHUC
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OOyuaromuiics HeloOIue 3HaHWs, BXojsme BOOYJArOIUiCS | 3HAaHUS, JEMOHCTPUPYET YMEHHUS U
MOKa3bIBACT  3HAHMWS,COCTAB KOMIIETEHIINH, UMECTIOKA3bIBACT HABBIKU PEIICHUsI CIIOKHBIX 3a]1ad,
BXOJIAIIIE B COCTaBMPEACTaBICHHE 00  HX[IOJIHOTY YMEHHE MPUHUMATH PEIICHMsI, CO31aBaTh U
KOMIICTCHIINH, HENPUMCHCHUH, YMCHHEBHAHMUIA, MPUMEHATh JOKYMEHTBI, CBS3aHHBIC C
MOHUMAET UX[3BJIEKATh W HUCIIOJNB30BaTHIEMOHCTPUPYETIPOPECCHOHATBHOM JeSITEIBHOCTBIO;
HEOOXOUMOCTh H/MIIHOCHOBHYIO (BaXKHYTO )yMECHHSI HcTIoco0eH CaMOCTOSATEIILHO permarh|
He MOKET UXUHGOPMAITUIO W3HABBIKH mpo0OyieMy/3a7ady Ha OCHOBE W3YYCHHBIX
MPUMEHSITh MOJYYCHHBIX 3HAHUMA peIeHus METO/IOB, IPHEMOB U TEXHOJIOTHIA.
TUTIOBBIX 3a]a4
4. IHIKAJIA OHEHUBAHUS PE3YJIBTATA
Ta6mmma 4.1 —. [llkana kpuTeprueB OIEHUBAHKUS KOMIIETEHITUN
Onenka Copepxanne
HeynosnerBopurens | JeMOHCTpUpyeT HEMOHUMAHUEIPOOIEMB, HE  BOCHpHATHE MaTepuana. Pabota
HoO (2 Oanna) HE3aKOHYCHA W/WIIN 9TO IUIaruaT
v JleMOHCTpHUpYeT YacTHYHOE TOHMMaHWE NpoOJeMbl. BoMbIIMHCTBO TpeOOBaHMIA,
HOBJng;f;;eHLHO MPEBABIACMBIX, K 3a/1aHHIO BEINOTHEHBI. Brnanenvie anemeHTaMu 347aHHOTO MaTepHaa.
B 0CHOBHOM BBITIOJIHEHHBIIH MaTepHa MOHATEH W HOCHT IIEJIOCTHBIM XapakTep
X JleMOHCTpUpYeT 3HAYUTENILHOE MOHMMAaHWE MPOOIeMbl 0003HAYECHHOW UCITUTUIMHOM.
( 406121?1111115) Bcee TpG:"6OBaHI/I}I, MPEIbABISIEMBIC K 3a/IaHUIO0 BBITTONHEHBI. Co/IepyKaHNe BBITIOJTHEHHBIX
3aJJaHUN PACKPBITO M PACCMOTPEHO C PA3HBIX TOYEK 3PCHUS
JleMOHCTpHPYET TOJTHOE MOHUMAaHWe MpobieMbl. Bee TpeOoBaHMS, MpenbsBIsSEMbIE K
0 3aJIaHUI0  BBITIOJMHEHBI. [IpOJEMOHCTPUPOBAHO YBEPEHHOE BIAJCHUE MaTepUaIoM
5 gﬁigg) JUCIIMTUIMHBL. BEITOIHEHHBIE 3a1aHUSl HOCSAT IIEJIOCTHBIX XapakTep, BBIMOIHEHHI B
MOJHOM 00BbEME, CTPYKTYPUPOBAHBI, TPEACTABICHBI pa3IUYHbIC TOYKH 3PEHUS,
MPOJACMOHCTPUPOBAH TBOPUECKUN TIOIXOJT

[lkansl OLIEHWBAHUS W NPOLEIYpPHl OICHWBAHUS PE3YJIbTaTOB OOYYEHHMS IO JUCLUIUINHE
pernamenTupytorcs [lonokeHreM o TeKyIeM KOHTPOJIE yCIEBAEMOCTH M NMPOMEKYTOYHOM aTTecTalun
00y4aromuxcs Mo MporpaMMaM BBICIIETO 00pa30BaHusl.

5. MIEPEYEHD 3AJIAHUI IO JUCIHATLIMHE
5.1. 3AJAHUA JJIAA TEKYIIEI'O KOHTPOJISA:

Tabmuua - 5.1 TlepeueHsp 3a1aHUM TEKYIIET0 KOHTPOJIS M UX HAMMEHOBAaHHUE

HanmenoBanue [CopepikaHue 3aaHus
OIIEHOYHBIX
CpescTB
Toxman ¢l 1. Computer architecture
mpe3eHTanuen | 2. Operating systems
O 3. The medium of Netspeak: speech or writing?
O 4. The language of email
O 5. Computer security
] 6. Computer-to-video conversion
] 7. Compare software packages
0 8. Data storage and management
O 9. Computers in education
[] 10. Computer viruses
KoUTOKBUyM  [Bompocs! mis oocyxaenus:1.  Costs, revenue, profit and contribution
2. Using a graph to illustrate financial models
3. Non-linear relationships
4. Applications of interest rate calculation
ITeperon, 1. [lepeBemuTe CIOBA U CIIOBOCOYCTAHMS B CKOOKaX HA PYCCKHI S3BIK.
pedepupoBanne,Bocnonb3yiiTech CIIOBAMU U3 HUKECIIEAYIOMIETO MIePSUHS:
BBICKa3bIBaHUE |M3ydaeT aHTIUHCKU; paboTa; MacTepCTBO; CITY>KAIINi; 0OMIATHCS;
reneoH; KIMEeHTHI, KOMIIaHHSI.
Telephoning is one of the most challenging issues of any official’s (1. work).
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The ability to speak with partners and (2. clients) on the phone shows the efficiency and (3.
professionalism) of any (4. clerk) and what is more important —the image of your (5. company). So,
learning how to (6. communicate) well on the (7. telephone) is one of the top priorities for everybodyi
who (8. studies English) and uses it at work.

[IpaBunsHBIC BapuaHThl oTBeTa: 1. Pabora; 2. Kmmentsr; 3. MacteperBo; 4.Cyxammii; 5.
Komnanwus; 6. O0miareest; 7. Tenedon; 8. M3yuyaer aHIIHACKHA.

BagaHuA

[paktuueckue 3ananus: 1 Ilpoananusupyiite npeniokeHHble 00pa3ibl JeI0BOM JOKYMEHTAIlUU U
BBIJIENINTE OCHOBHBIE Ocollpon3BenTe KpUTHYECKUI aHaIN3 MPeIoKeHHbIX 00pa3uoB. Kakue n3
TOKYMEHTOB Bbl OTHOCHTE K Hauboyiee/ HauMeHee yaadyHo oQOpMIICHHBIM (COOJIOICHHE
CTUJIMCTUYECKUX HOPM U 1Ip.). 2 YKaXuTe Ha OCHOBHBIC U (DaKyJIbTaTUBHBIC STAllbl ITIAHUPOBAHMUS]
W TOATOTOBKH (ITyOJIMYHOTO) BBICTYIUICHHUS B cpepe AeT0BOro 00meHus (110 3aJaHHBIM 00pasam).
O6ocHYy¥TE COoli BEIOOp (paboTa B MEKPOTpyIIIax).

pabota

[KonTposbHas

[Mpumep BompocoB 1.  What factors influence a career choice? Name three which are the most]
important to you. Speak about your potential employer (where you would like to work and what
you would like to do and why). 2. Job interviews: what to pay attention to? How to geft]
ready? How to present yourself? (be ready to make a short self-presentation for a potential
employer) 3.  Covering letters and CVs: how they should be organized, what to include and what|
is their function.

4. How many industry types, business types and business models do you know? What is the
difference between them? Give examples.

S. Make a company presentation (choose any company and prepare its profile: company|
structure, history of development, annual turnover, corporate culture)

6. What do we call “corporate culture”? How does it influence employees, why is it
important? 7. What kinds of company structure do you know? What functions do different
departments perform? 8. What are the rules of successful negotiating? What is win/win|
deal? How to achieve it?

Tect

Temb! TecToBBIX 3amanmii: Tema 1. Kapeepa B UT.
Tewma 2. Ludposoii Mmup

Tema 3. MynpTuMeua.

Tema 4. ITocnenane pazpabortku B UT.

Tema 5. JlenoBele mpe1oKeHUS

Tema 6. [ToroBopsl.

TemMa 7. BHEIIHEAKOHOMUYECKAs ACSITEIBHOCTh
Tema 8. TOKyMEHTHI

Tema 9. BeICTaBKH

5.2 KOHTPOJIbHBIE BOITPOCHI JIJIA TEKYIIENA ATTECTAIIMA OBYYAIOIIUXCSI

ITepBasi KOHTPOIbHAS TOYKA - B (popMe JOKJIaAa (MHUCBMEHHAasI).

Tembl noknan0B: Tembl 1OKIaA0B C Mpe3eHTaluen

1. Computer architecture

2. Operating systems
3. The medium of Netspeak: speech or writing?
4. The language of email

5. Computer security

6. Computer-to-video conversion

7. Compare software packages

8. Data storage and management

9. Computers in education

10. Computer viruses
MeToanuyeckne peKOMEHIalUM:

OO0yyarmuiicss MOXKET TOATOTOBUTH HE O0Jiee MATH TOKJIA0B C Npe3eHTamnueil. Kpurepun onenku
OJIHOTO JIOKJIaJia C Mpe3eHTalueil: 5 0aIoB BHICTABISACTCS OOYYaroMIeMycCsi, €CIM OH MEPEUYHCIIIeT BCE
CYIIIECTBCHHBIC XapaKTEPUCTUKA OOO03HAYEHHOTO0 B BOMPOCE TMpPEAMETa M BO3MOXKHBIE BapHaHTHI
TATBHEUIIETO Pa3BUTHS PEIICHUs MPOOIEMBI, €CIIH 3TO BO3MOXKHO; 4 Oalljia, €CIIU CTYIEHT PACKPBLI TOIHKO
YaCTh OCHOBHBIX TTOJIOXKEHUH BOIMPOCA, MIPOIEMOHCTPUPOBAJI HETOYHOCTh B MIPEACTABJICHHUSIX O TIPEAMETE
Bompoca; 3 Oana, ecy CTyIeHT 0003HaYMII OOIIYI0 TPACKTOPHIO OTBETA, HO HE CMOT KOHKPETU3UPOBATh
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OCHOBHBIC KOMIIOHEHTHI; 2 0ajia, €ciM CTYACHT He NMPOJEMOHCTPUPOBAN 3HAHWNA OCHOBHBIX MOHSTHH,
IpeCTaBIeHUH 00 U3y4aeMOM IpeIMeETe.

Metoanueckue ykazaHus 110 HalTMCAHUIO JIOKJIA/1a C Mpe3eHTanuei. TpeboBaHus, NpeIbsIBiIseMble
K JIOKJIaay C MPE3EHTaLHECH:

l. O0bem noknaa He AOJDKEH mpeBblmaTh 5-8 crpanui. [ledars mpomsBoautcs yepe3 1,5
WHTEpBaja, pazMep mpudra 14, ¢ BeipaBHUBaHUEM 10 mupuHe. JIeoe mose nmucta 30 mm, mpaBoe — 10 MM,
BepxHee — 20 MM, HIkHee 20 MM. TekceT nomkeH opopmIsThCs ab3aamMmu ¢ oTcTyrnom 1,25 cM.

2. Dcce JOMKHO BOCIIPUHUMATHCS KaK €IMHOE 1IeJI0€, HIes TOJDKHA OBITh SICHOW M TIOHSATHOM.

3. HeoOxomuMo mucath KOPOTKO M SICHO. JCCe HE JOJDKHO COAEpKATh HUYEro JUIIHETO,
JIOJDKHO BKJTIOUYATh TOJBLKO Ty HH(OpMaIUIo, KOTOpas HeoOXoauma JjIsl PACKPBITHS BaIlleH MO3UIINH, UIICH.

4, Jlokiian JOKHO MMETh TPAMOTHOE KOMIIO3WIIMOHHOE IOCTPOEHHE, OBITh JIOTUYHBIM,
YETKHUM TI0 CTPYKTYPE.

5. Kaxp1it ab3an qokIaa JOKEeH COAepkKaTh TOJIBKO OHY OCHOBHYIO MBICTIb.

6. Jloknmam MOMKEH TIOKas3blBaTh, YTO €ro aBTOp 3HAET U OCMBICIICHHO HCIIOJIb3YEeT
TEOPETUYECKHE MOHSITHUS, TEPMHUHBI, 000OIICHISI, MUPOBO33PEHUECKUE UJICH.

7. Jlokmaa MOKEH coleprKaTh YOCAWTEIbHYIO apryMEHTAIlMI0 3asBJICHHOW IO Mpobieme
TIO3ULIUN.

KOHTPOJIbHASI TOYKA - B (JopMe TecTa (MMCbMEHHas).

TecTbl
- Bri0epuTe npaBuJIbLHBII BAPUAHT.
— Tecr 1.
— 1 .When Mark arrived, the Johnsons dinner, but stopped in order to talk to him.
— a) were having ¢) had been having
— b) had d) was having
— 2. While Tom a book, Marhta TV.
— a) was reading, watched  c¢) was reading, was watching
— b) read, watched d) read, was watching
— 3. The food that Ann is cooking in the kitchen delicious.
— a)is smelling ¢) smelt
— b) smells d) will smell
— 4. We called our friends in London yesterday to tell them about the reunion that we
— a) will plan ¢) plan
— b) were planning d) have planned
— 5. Catherine is studying law at the university, and so Nick.
- a)is c) was
— b) does d) were
— 6.1 feel terrible. I think I to be sick.
- a)will ¢) am going
- b)go d) will be going
— 7. My colleagues usually four days a week, and tills week they five days.
— a) work, work ¢) are working, are working
— b) are working, work d) work, are working
- 8. 1It outside; 1 do not like to walk in such weather.
— a)rains ¢) is raining
— b)israin d) is rained
- 9.1 a very difficult day tomorrow. I need to prepare for the exam.
— a) will have ¢) have
— b) am having d) would have
— 10. At 10 o'clock in the morning on Wednesday Tom a delegation in the office.
— a) will receive ¢) will be receiving
— b) is receiving d) would receive
— 11. Although the sun was shining, it was still cold, because it hard for two hours.
— a) had been raining ¢) had rained
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b) was raining d) is raining

12. She at the parcel long enough, before she that it was for her brother.
a) had been looking, had understood

b) had been looking, understood

¢) was looking, understood

d) was looking, had understood

13.1 to the cinema but my friend persuaded me to stay.

a) am not going ¢) did not go

b) was going d) had been going

14. We were good friends, we each other for years.

a) had known ¢) were knowing

b) had knowing d) know

15. We were extremely tired at the end of the journey. We for more than 24 hours.
a) had travelled ¢) had been travelling

b) were travelling d) travel

16. How long this book? How many pages of this book ?

a) have you been reading, have you been reading
b) have you read, have you read

¢) have you read, you read

d) have you been reading, have you read

17. We always go to Saint Petersburg for our holidays. We there for years.
a) have been going c) go

b) are going d) were going

18. I have lost my key again. I things. I lose things too often.
a) always lose ¢) have always lost

b) am always losing d) was always losing

19. The economic situation is already very bad and it worse.
a) is getting c) got

b) gets d) would be getting

20. What time your friend tomorrow?

a) will arrive ¢) will be arriving

b) is arrived d) will arriving

Oreetni: 1a) 2 c) 3b) 4b) 5a) 6¢) 7d) 8c) 9b) 10c) 11a) 12b) 13b) 14a) 15¢) 16d) 17a) 18b) 19a) 20c)

Tect 2

1 We see the lake from our bedroom window.

a) are able ¢) must

b) can d) might

2- you speak any foreign languages?

a) could ¢) must

b) can d) might

3.1 am afraid I come to the party next week.

a) could not ¢) must not

b) cannot . d) might not

4. When we went to the forest, we smell burning,.

a) could ¢) must

b) can d) might

5. She spoke in a very low voice, but I understand what she said.
a) could ¢) must

b) can d) might

6.1 do not know when they will be here. They arrive at any time.
a) could ¢) must

b) can d) might

7.1 was so tired. 1 sleep for a week.
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a) could ¢) must

b) can d) might

8 We have gone away if we had enough money.

a) could ¢) must

b) can d) might

9. You have been travelling all day. You be tired.

a) could ¢) must

b) must to d) might

10. They have not lived here for very long. They , know many people.
a) could ¢) must not

b) should d) might

11. The phone rang but I did not hear it. I have been asleep.
a) could ¢) must

b) may d) might

12. She passed me without speaking. She have seen me.

a) could not ¢) should

b) cannot d) might not

13. - Why did not your sister answer the phone?

- She have been asleep.

a) can ¢) must

b) should d) might'nt

14. - Why did Sarah miss meeting?

- She have known about it.

a) should not ¢) must

b) should d) might not

15. Do not phone me at eight o'clock. I be watching the football match on TV.
a) could not ¢) should

b) can d) might

16. What time are you going? - Well, I am ready, so I £0 NOW.
a) could as well ¢) must as well

b) can as well d) might as well

17. She is a very nice person. You meet her.

a) can ¢) must

b) are able d) have

18.1 have not phoned Ann for ages. 1 phone her tonight.

a) could ¢) must

b) can d) have

19. He cannot come out with us this evening. He to work.

a) could ¢) must

b) has d) might

20.1 get up early tomorrow, because my train leaves at 7:30.
a) need ¢) must

b) have to d) might

21. We do not have much time. We hurry.

a) should to ¢) must

b) have d) might to

22. When we are in the library, we not make any noise.

a) could ¢) must

b) can d) might

23. You can come with me if you like but you come if you do not want.
a) could not ¢) must not

b) do not have d) might

24. She has been studying hard for the exam, so she pass it.

a) could b) should ¢) must d) might
11



25. It was a great party last night. You have come.

a) could ¢) must

b) should d) might

OrtBetnl: 1b) 2b) 3b) 4a) 5a) 6b) 7a) 8a) 9¢) 10c) 11c) 12d) 13c) 14d) 15¢,d) 16d) 17¢) 18c) 19b) 20b)
21c) 22¢) 23b) 24c) 25b)

Tect 3

1. Before you , don't forget to lock the door.
a) are leaving c) leave

b) will leave d) shall leave

2. Please do not speak to anyone before the police
a) come ¢)'ll come

b) are coming d) came

3. His parents will be very glad if she the university.
a) enter c) enters

b) '11 enter d) entered

4. When you my brother, you him.

a) '11 see, won't recognize c) saw, recognize
b) see, won't recognize  d) '11 see, don't recognize
5. We won't discuss the matter until the headmaster

a)'l1 arrive c¢) doesn't arrive

b) won't arrive d) arrives

6.1f1 any help I my friend.

a) need, '11 phone ¢) '11 need, phone

b) '11 need, '11 phone d) needed, '11 phone

7. Let's before it raining.

a) to go out, starts 'c) go out, '11 start

b) go out, starts d) going out, '11 start

8. I want to go shopping but if you to come, you

a) want, need c) don't want, needn't

b) not want, needn't d) do want, needn't

9. If you on this tram it'll take you to the downtown.
a)'ll get c) got

b) have got d) get

10. He to the country tomorrow if the weather is fine.
a) go c)'ll go

b) goes d)'d go

11. You'll understand nothing unless you the book yourself.
a) read c) don't read

b) won't read d) '11 read

12. You'll understand this rule after your teacher it to you.
a) 'l1 explain c) explains

b) explain d) don't explain

13.1 the room till I see my brother.

a) 'l1 leave c) leave

b) shan't leave d) don't leave

14.1 at home till you me up.

a) am, '11 ring c) 'l1 be, ring

b) is, ring d)'11 be, '11 ring

15. You English fluently if you hard.

a) speak, work c) '11 speak, work

b) speak, '11 work d) '11 speak, '11 work

16. He for Moscow as soon as his father

a) 'l1 leave, arrive c) leave, '11 arrive

12



— b)'ll leave, '11 arrive d) '11 leave, arrives

- 17. If1 my exams, my mother me go to a disco.

— a) don't pass, won't let ¢) won't pass, let

— b) won't pass, won't let  d) won't pass, doesn't let

— 18.Ifhe well, he'll always be tired.

— a)sleeps c) 'l1 sleep

— b) doesn't sleep d) won't sleep

— 19. I'll feel really sorry for her if she - all the work without any help.

— a) has done ¢) does

— b)did d) has to do

— 20. He'll be fired if he improve his work.

— a)doesn't c) won't

— b)will d) has to

— 21.Whenl short of money I ask my parents for help.

— a)was c) is

— Db)are d) am

— 22. Don't trouble trouble until trouble you.

— a)'ll trouble ¢) troubles

— b) won't trouble d) trouble

— 23. You'll have to make a speech in case the chairman late.

— a)'llbe c) isn't

- b)is d) won't be

— 24, We'll make a good progress in English provided we hard.

— a)'ll study c) study

— b) are studying d) won't study

— 25.1 don't know when they .

— a)'ll come c) came

— b)come d) are coming

— Ortetni: 1c) 2a) 3c) 4b) 5d) 6a) 7b) 8c) 9b) 10c) 11a) 12¢) 13b) 14c) 15¢) 16d) 17a) 18b) 19d) 20a)
21d) 22c¢) 23b) 24c) 25a)

WucTpykuus 1o BHIMONIHEHUIO. BEIOpaTh 01MH NMpaBUIIbHBIA OTBET

Kputepuu onenrBanus: * 5 6a10B BBICTABIISETCS, €CJIM 00y4daromuics oTBeTH1 mpasmibHo Ha 100-85%
3amaHuii Tecta; ¢ 4 Oajia BBICTABISETCS, ecliu oOydaromuiics orBeTun Ha 84-69 % 3anmanuii; « 3 Oamna
BBICTABJISIETCSA, €CMHM oOydwaromuiics oTBeTun Ha 68-50% 3amanwmii; 2 Oanga BBICTABISCTCS, €CIH
oOyJaromuiicst OTBeTUI MeHee, ueM Ha 50 % 3amaHuii.

KonTposabHasi Touka - B gopMe KOHTPOIbHON padoThl (MMCbMEHHAs).
ATTecTaniMoHHAass KOHTposibHas padoTa Nel (Tumoast)
1.Choose the best phrase for a formal letter.
1.Complete the phrase: “  Sir or Madam, ...”
2.Complete the phrase: “To Whom It May  .”
3.Complete the phrase: “Looking forward to your .
4.The abbreviation FYT stand for:
5.Choose the most formal word:
6.If you send a paper letter and some additional document, you  them.
7.In emailing the abbreviation “cc” means:
8.Complete the phrase: “If you have any questions, do not ___ to contact us.”
9.Complete the sentence to make it formal: “  your price list.”
10.Complete the phrase: “I’d like to  for any inconvenience caused.”
11.Complete the phrase: “I’d like to  about the vacant positions at this branch.”
12.If there is a delay, you write: “Your request is being  .”
13.Complete the phrase: “I wish to  my appreciation for all your efforts...”
14.Complete the phrase: “I am sorry, but I cannot be of _ to you in this matter.”
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15.Complete the phrase: “We __ ask you to send us...”
16.Complete the phrase: “We are not happy  the terms you suggested.”
17.Complete the phrase: “We _ deny you permission to ...”
18.Complete the phrase: “If you can guarantee  delivery and can quote really  prices we
may be able to place an order with you.”
19.1f you write “Does the idea appeal to you?”, you ask
20.Complete the phrase: “If you require any  information we shall be happy to let you have
this, .”
2. Choose the right answer
1. It would more sense to redesign the packaging.
A. make B. have made C. A or B
2. It would more sense to have gone to the meeting.
A. make B. have made C. A or B
3. through the process many times before, [ know exactly which steps to take.
A. Going B. Having gone C. To go
4. There's no need a chief marketing officer.
A. to hire B. hire C. hiring
5. This seemingly easy task us.
A. has eluded B. had eluded C. A or B
6. This seemingly easy task us until last week.
A. has eluded B. had eluded C. A or B
a business is hard work.
Startmg B. To start C. Having started
three businesses myself, I know what I'm talking about.
A To start B. Starting C. Having started
9. This is an opportunity more directly with consumers.
A. to connect B. connecting C. connect
10. with consumers isn't easy.
A. Connecting B. Connect C. To connect
11. He expressed concern about some of the deals currently
A. take place B. taking place C. are taking place

% > N

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. T hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.i1sbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently .

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.
A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

3). Business letter writing skills.

Choose the correct item.

1. Which of the following is a correct dateline for a business letter?
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A. August, 20, 1998

B. Aug. 20, 1998

C. August 20, 1998

D. Aug. 20 1998

2. The complimentary closing is...

A. optional.

B. placed one line below the last line of the body.

C. positioned at the writer's discretion.

D. placed two lines below the last line of the body.

3. Editing involves checking a document for factual accuracy, logical flow, conciseness, and

A. spelling.

B. format errors.

C. clarity and tone.

D. grammar.

4. The spacing after the date should be ..........

A. quadruple space. B. a triple space.

C. a single space. D. a double space.

5. The enclosure notation represents ..........

A. the typist’s name.

B. that you have left out a part of the letter and need to mail them another letter.

C. none of the above.

D. that there is something else besides the letter included in the envelope.

4). Business letter vocabulary.

Choose the correct item

1. I think it would be a good idea to ......... in your letter that you have worked in that type of
business previously.

A. describe

B. mention

C. show

D. demonstrate

2. You need to improve the ......... of this letter because one or two things are in the wrong place.
A. description B. indication C. layout D. picture

3. Before you put the letter in the envelope, make sure you ......... it in the right way.

A. fold B. double C. treble D. hold

4. If you want this letter to reach the bank tomorrow, you have no choice but to send it by .........
mail.

A. speed B. express C. excess D. fast

5.When you are going to write an important letter like that, it is absolutely essential that you
......... all the facts first.

A. connect B. join C. deliver D. assemble

6. When you read something you've written on the computer screen, it often looks all right although
you should always ......... read it first.

A. check B. prove C. proof D. proven

7. 1 advise you to check ......... with a letter or a phone call if you intend to pay them a visit in order
to save a wasted journey.

A. previously B. prior C. ante D. beforehand

8. Since that package contains valuable items, you must send it by ......... post.

A. required B. resigned C. registered D. repeated

9. Quite honestly I cannot trust this particular letter to be sent by post and so I am using the services
ofa..... to deliver it for me.

A. courier B. runner C. traveller D. carrier

10. I'm sure that computer program you use creates a very good letter design but it's far too .........
for me.
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A. Comprehensive B. complicated C. concentrated D. composite
ATTecTaniMOHHAast KOHTpOJIbHas paboTa Ne2 (TumoBast)
1). Choose the right answer
1. It would more sense to redesign the packaging.
A. make B. have made C. A or B
2. It would more sense to have gone to the meeting.
A. make B. have made C. A or B
3. through the process many times before, [ know exactly which steps to take.
A. Going B. Having gone C. To go
4. There's no need a chief marketing officer.
A. to hire B. hire C. hiring
5. This seemingly easy task us.
A. has eluded B. had eluded C. A or B
6. This seemingly easy task us until last week.
A. has eluded B. had eluded C. A or B
a business is hard work.
Startmg B. To start C. Having started
three businesses myself, I know what I'm talking about.
A To start B. Starting C. Having started
9. This is an opportunity more directly with consumers.
A. to connect B. connecting C. connect
10. with consumers isn't easy.
A. Connecting B. Connect C. To connect
11. He expressed concern about some of the deals currently
A. take place B. taking place C. are taking place

% > N

12. MasterCard built its marketing around the theme, "There are some things money
can't buy.

A. B or C B. has built C. built

13. If they us earlier, we could have set up a meeting.

A. contact B. had contacted C. have contacted

14. T hadn't the figures were so low.

A. realized B. been realized C. been realizing

15. Visa Mastercard's main competitor.

A.i1sbeing B.is C. A or B

16. We're currently that part of the contract.

A. negotiated B. being negotiated C. negotiating

17. That part of the contract is currently .

A. negotiating B. negotiated C. being negotiated

18. We successfully the inclusion of that amendment.
A. negotiated B. being negotiated C. negotiating

19. The outcome known until next week.

A. will be B. won’t be C. A or B

20. The outcome known next week.

A. will be B. won’t be C. A or B

2). Graduate’s CV writing skills.

1. On the fresher’s CV the most important factor is:

A. The GPA and major achievements

B. The match of skills to the job requirement

C. The work history

D. The way the information is presented on the CV

2. What do you need to make an impressive CV?

A. The use of highly intellectual words

B. A very crisp presentation in bullet points using job-specific keywords
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C. An in-depth narrative of the achievements and experiences gathered

D. A bright color paper to print your CV on

3. You have no work experience. What other factor can this be replaced with to create a strong
positive impact?

A. Academic performance.

B. Achievements in college extra-curricular activities

C. Personal talents that can be translated into employable skills

D. All the above

4. A fresher’s CV should always mention the GPA in their CV.

A. Only if the GPA is outstanding B. Always

C. Never

D. Only for the major subject

5. Your education information should always include:

A. The date of graduation and name and subject you majored

B. The subject you majored in and GPA

C. Complete list of major and minor subjects covered, college name

D. Date of graduation, college name and full address

6. What is the best way to present your past experience in the CV?

A. Present it in chronological descending order, in bullet points

B. Present it in descending chronological order, in the form of a paragraph

C. Do not mention it, unless it is relevant to the job

D. Present it in bullet points, but in ascending chronological order

7. When you list your experience, what is the most important message that has to get across the
employer?

A. Your skills and expertise

B. The designation and responsibilities you have taken up

C. The company/department you have worked for

D. Your achievement in each of the job/position

8. A fresh graduate has little, if any work experience. Which is the best way to convince the
employer that you do have the ability to handle the job?

A. Project your soft skills as employable skills

B. Mention all the projects that you have completed during your college days

C. List all the paid and unpaid work you have done (which is relevant to the job)

D. All the above

9. What is the most critical factor in the CV of a fresh graduate?

A. Employable skills

B. GPA

C. Relevant experience

D. Style of presenting all the above

10. You have received the coordinates of five top companies and you are excited about applying
to all of them. To optimize your chances, you should:

A. Immediately send your standard CV with a standard cover letter

B. Write a customized cover letter for each organization, highlighting the match between your
skills and the job requirement in max two paragraphs

C. Send the CV without the cover letter — sometimes this distracts the employer

D. Send your CV and cover letter printed on a bright colored paper which will all make your
application stand out

11. You are a fresh graduate and you want to apply for as many jobs as possible so you can start
working at the earliest. You are aware that you need an impressive CV. What, in your opinion,
makes the CV impressive at the first glance?

A. A very crisp and focused objective

B. A humorous graphic which will ask the employer to stop and take notice

C. A p